
Welcome to our finance community monthly
newsletter. 
Our team shares divisional updates, critical
dates & deadlines, best practices, and other information
for the UF Finance community.  
Go Gators!



and even more conversations, your diligent feedback and
insight on your unit helped us to identify, aggregate, and
validate key metrics for the University.

As a result of those conversations, the CFO's Finance
Strategy & Analytics team developed and showcased the
Health of a Unit dashboard to Financial Accountable
Officers (FAOs).

This dashboard was designed to provide timely and
actionable insights, create a common language for us to
compare financial data, and enable easier data-driven
decision-making. The intended audience for this
dashboard is unit business leaders.

To find out more or gain access to the dashboard speak
to your FAO. For general feedback on the dashboard
please submit via the Finance Hub form.

Real IDs Required for Travel
Real IDs (e.g. Driver's Licenses) will be required as of
May 7, 2025 - make sure you are ready to travel!

Thank you to all who participated in the Radical Financial
Transparency discussions. Over the course of 60+ units

Health of a Unit Dashboard

https://uf.tfaforms.net/f/finance-hub?tfa_2233=tfa_2900&tfa_2683=tfa_2684


Learn more here: REAL ID | Homeland Security

New UF GO Travel Booking
Experience

On February 28th, 2025, the UF GO Travel Online
Booking tool will deliver a new, intuitive user
interface and enhanced content experience for
travelers!  Please see the New UF GO Travel Booking
Experience Document for more detailed information and
screenshots.  

https://click.info.gator360.ufl.edu/?https://www.dhs.gov/real-id
https://click.info.gator360.ufl.edu/?qs=a17fbf460635eba2d00885fe96e9b14cff232fcf03bb95574cd7200bfff12a739dbd541678890a89356890f145eb073e277191e71abbfdcc
https://click.info.gator360.ufl.edu/?https://cfo.ufl.edu/wp-content/uploads/2025/01/New-UF-GO-Travel-Booking-Experience-February-2025.pdf
https://click.info.gator360.ufl.edu/?https://cfo.ufl.edu/wp-content/uploads/2025/01/New-UF-GO-Travel-Booking-Experience-February-2025.pdf


Upcoming Presentation by
Southwest Airlines!

Please join us for a presentation by Elise Williams
from Southwest Airlines.  This informative webinar will
discuss Southwest Airlines' benefits when booking in
Concur. Please share this event with your travelers and
travel arrangers!

Learn more about this event: Event Details
Date: February 27th
Time: 10:00 am - 11:00 am
Register Here

Why fly with Southwest Airlines? Click here to learn more
about the benefits of flying with Southwest and their
Rapid Rewards loyalty program.

https://click.info.gator360.ufl.edu/?http://2025.02.07-university-of-florida_webinar-invite-2025-2-1.pdf/
https://click.info.gator360.ufl.edu/?qs=a17fbf460635eba2cf999072e36075dd033d03013728c869240d97db6d966d5b5fd6465d0e469334924e1120f3b01103f0f28c5d412c9cd8
https://click.info.gator360.ufl.edu/?qs=a17fbf460635eba28c0304f9ce4b9d0e3872ed8f0c9e002301f89428ecfa345ddb792ac10938cb92c12de03c5fe17acab28066ff0f7523db
https://ufl.zoom.us/meeting/register/Bp_YSum4TMCUD_OhIP2Pog#/registration
https://procurement.ufl.edu/wp-content/uploads/2019/03/Forms_Matrix.pdf


agreement or contract needs Procurement’s
review/signature and a requisition would not be
appropriate. 

A requisition would not be appropriate when:

The event/service/item will be paid for using a
PCard.
The agreement or contract is to secure conference
space/hotel rooms and/or catering etc. for a future
event and funds will be encumbered at a later date.
The contract requires a signature but there is no
cost/payment required.

For help with choosing which form to use for a
Requisition, use the Guide To Appropriate Form Use In
MyUF Market.  

PCard Aging
PCard charges should be approved within 15 days of
the posting date for non-travel transactions and 15
days of the trip end date for travel transactions. 

Why wait? PCard charges can be added to an expense
report as soon as they post to UF GO. Charges older
than 30-days may result in card suspension and should
be reconciled as soon as possible.

Accidental personal charges typically occur when the
PCard is saved as a payment method in online accounts.
To prevent this, it is recommended to remove the PCard
from services primarily used for personal purposes.

Need assistance with UF GO? Contact us here. 

When to use the Agreement Intake Form:
Use the Agreement Intake Form (AIF) when an

Agreement Intake Form

https://click.info.gator360.ufl.edu/?qs=a17fbf460635eba2b0a5499a0181c8987bc49bac7d3c5115dcdbb9878d76ac2345279e1657332b896352c1881b53dd155432460089541776
https://click.info.gator360.ufl.edu/?qs=a17fbf460635eba2b0a5499a0181c8987bc49bac7d3c5115dcdbb9878d76ac2345279e1657332b896352c1881b53dd155432460089541776
https://click.info.gator360.ufl.edu/?qs=a17fbf460635eba29c9f454720f499e61c8164961730e1d522434cf26a730b26b690b4ab034ccaa6e09bca1b2b0851b96c15e9a6897627b5
https://click.info.gator360.ufl.edu/?qs=a17fbf460635eba23d7b95e1fd4a0cfdbcd21a144c6451da7cc35995b7b253a8223d35c2a66dd6a89ae64564b4f354a0c6baba45bb02a26a
https://uf.tfaforms.net/729


and a prior Info Session recording here: Forms &
Resources | UF Procurement  

Resources for correcting budget errors:  UF GO Toolkits

UF GO Information Sessions
For all sessions, participation is limited to the first 300
attendees. The sessions are recorded, and the videos are
posted to the UF GO Forms & Resources website after each
session.

Register in advance to receive updates and reminders!

Units should regularly run queries to identify Vouchers
that are in budget error. 

Budget Errors

March

Topic: PCard Temporary Limit Increases/Exceptions

Overview of when and how to request a temporary limit 
increase or exception for a PCard.

Date & Time: March 12th from 10 am - 11 am 
Register Here

https://click.info.gator360.ufl.edu/?qs=a17fbf460635eba2fc41be8dbeb699afa7d85ff2c3028028c32fd24a84cea9dfb4f6b2c9061f093653593ce36b8edb9f3ef3402efc2663a4
https://click.info.gator360.ufl.edu/?qs=a17fbf460635eba2fc41be8dbeb699afa7d85ff2c3028028c32fd24a84cea9dfb4f6b2c9061f093653593ce36b8edb9f3ef3402efc2663a4
https://click.info.gator360.ufl.edu/?qs=a17fbf460635eba2f7c2ebf7960de1830f72f5e7447cf6e682c9845833099435cee88f9e84bd1c172f0014ae6e79585aedd4d40bfa9443a9
https://hr.ufl.edu/professional-development/toolkits/uf-go-toolkit/expense/
https://procurement.ufl.edu/uf-go/forms-resources/
https://procurement.ufl.edu/uf-go/forms-resources/
https://procurement.ufl.edu/uf-go/forms-resources/
https://ufl.zoom.us/meeting/register/KY6VK00nSOeu5LC_dDUNoA#/registration


The Color of Money
March 4th, 1:30 pm - 4:30 pm (via Zoom)

Register Here

Internal Controls at UF

March 6th, 9:00 am - 12:00 pm (via Zoom)
Register Here

Fraud Awareness Training
March 11th, 9:00 am - 12:00 pm (via Zoom)

Register Here

Procure 2 Pay Workshop
March 25th, 2:00 pm - 4:30 pm (via Zoom)

Register Here

UF GO Travel Advanced Workshop
April 16th, 9:00 am - 12:00 pm (in person at Elmore Hall)

Register Here

https://mytraining-ufshands.sumtotal.host/Broker/Token/generictokenhandler.ashx?wtrealm=https%3a%2f%2fmytraining-ufshands.sumtotal.host%2fcore%2f&wctx=&wa=wsignin1.0&ReturnUrl=http%3a%2f%2fmytraining-ufshands.sumtotal.host%2fBroker%2fpublic%2fhomerealmdiscovery.aspx%3fwctx%3d%26wa%3dwsignin1.0%26whr%3d%26wtrealm%3dhttps%253a%252f%252fmytraining-ufshands.sumtotal.host%252fcore%252f%26ReturnUrl%3dhttp%253a%252f%252fmytraining-ufshands.sumtotal.host%252fBroker%252fToken%252fSaml11.ashx%253fwa%253dwsignin1.0%2526wtrealm%253dhttps%25253a%25252f%25252fmytraining-ufshands.sumtotal.host%25252fcore%25252f%2526wreply%253dhttps%25253a%25252f%25252fmytraining-ufshands.sumtotal.host%25252fcore%25252fpillarRedirect%25253frelyingParty%25253dLM%252526url%25253dapp%2525252Fmanagement%2525252FLMS_ActDetails.aspx%2525253FActivityId%2525253D1437%25252526UserMode%2525253D0
https://click.info.gator360.ufl.edu/?qs=a17fbf460635eba2f86e1c0ce31f4b75367473bd2bc47ac23c6da4e21563264986c00cdeeec7756f49c49aada13e0ff5a27eb6d825baf197
https://click.info.gator360.ufl.edu/?qs=a17fbf460635eba256d4771bac5836b9975447177874ac329d59d87a5cd5706d96e62511a1760ea00c07ade282f79106df67916584f42ba1
https://mytraining-ufshands.sumtotal.host/rcore/c/pillarRedirect?relyingParty=LM&url=app%2fmanagement%2fLMS_ActDetails.aspx%3fActivityId%3d1438%26UserMode%3d0
https://mytraining-ufshands.sumtotal.host/Broker/public/homerealmdiscovery.aspx?wctx=&wa=wsignin1.0&whr=&wtrealm=https%3a%2f%2fmytraining-ufshands.sumtotal.host%2fcore%2f&ReturnUrl=http%3a%2f%2fmytraining-ufshands.sumtotal.host%2fBroker%2fToken%2fSaml11.ashx%3fwa%3dwsignin1.0%26wtrealm%3dhttps%253a%252f%252fmytraining-ufshands.sumtotal.host%252fcore%252f%26wreply%3dhttps%253a%252f%252fmytraining-ufshands.sumtotal.host%252fcore%252fpillarRedirect%253frelyingParty%253dLM%2526url%253dapp%25252Fmanagement%25252FLMS_ActDetails.aspx%25253FActivityId%25253D43080%252526UserMode%25253D0
https://mytraining-ufshands.sumtotal.host/Broker/public/homerealmdiscovery.aspx?wctx=CfDJ8Ive3nNWRUlGjhezueh8tK9eIVK8RryVyUr48-OLuMujMUbAEwYdXRphQS0UGfdw3mfnYmacKql_4wohRjUt0aauz3lzXCzekOoqyDU_nWFiDDE2xL4jj50ykMNMSuTaxzt2LTK-YM8oZca879BFqYuhrK3u6rEHHzCSIpoTVy10V3_-WqWzlQybNu8j7RDUtBuHmxLzJGu3ysqn8SkDVQNqyoeWuGGgTucdqqFZwHujIYnSD6DvhTHMUV1lH8QWA8-MFxU4E1mmEb0igVmefINetqLEhw19Nq7B3Ep6nlvZQB-4IxRgWjplz65d99fE0r5XCLB5mbFtqD9ND9eGYU_SPTLgEQucBLsUIk8g_ICnByt4tA2rm348lH7xftqR9FUQzkDuLQNRSJJROFmbGn8ew_6Pds2T2Bt_6YVYroTXF4Xi8leTVpcWBG425bkc9-OJRFWrf2-fXY4neYOhIUn4fzxMd2AK3qEFCcFNAwgatWnGpL1EJ3bNzbQrrFDAWjYN_AX6oemZYG5jttCr0ElvUveSG_-XTD_DmNY_6HykgF4VD8-15LBP8ipGnUxaP1TDzcMoDctqfiL0RQyxRHD7tK6jDbBmhGvAMk5RlKFKtbwJuVxjmqNNIbH9H4D5TDZJ8SjZ9aGoClzqXPaqgFZpHAe1xH3iZQydBCE5cm-y6_iYzab70iGId6pmIl27EXbWhxH_GTpRdTX8GnWwfpEptT-QYCqrWr9ogw1C9BwUrDfY0gVNMlaIup7SrmgJFrQ3SXK8rvwwNQsL-XtwPxSOrz9TGCNFELLJ08MM__oq5kW9XooZco2P8kt2BEmKh7wGqyKrhdDwgUAimMwkXPtKOm74E75pm5VTs6jEN6gahwiRP9t28zte7Rnvw5nCkkqDIldiJYmxgYhmTNjsxEUOHXOLCbu_Eg9uxTXkA_At&wa=wsignin1.0&whr=&wtrealm=https%3a%2f%2fmytraining-ufshands.sumtotal.host%2fapisecurity%2f&ReturnUrl=http%3a%2f%2fmytraining-ufshands.sumtotal.host%2fbroker%2fToken%2fSaml11.ashx%3fwtrealm%3dhttps%253A%252F%252Fmytraining-ufshands.sumtotal.host%252Fapisecurity%252F%26wa%3dwsignin1.0%26wreply%3dhttps%253A%252F%252Fmytraining-ufshands.sumtotal.host%252Fapisecurity%252Fsignin-sumtfed%26wctx%3dCfDJ8Ive3nNWRUlGjhezueh8tK9eIVK8RryVyUr48-OLuMujMUbAEwYdXRphQS0UGfdw3mfnYmacKql_4wohRjUt0aauz3lzXCzekOoqyDU_nWFiDDE2xL4jj50ykMNMSuTaxzt2LTK-YM8oZca879BFqYuhrK3u6rEHHzCSIpoTVy10V3_-WqWzlQybNu8j7RDUtBuHmxLzJGu3ysqn8SkDVQNqyoeWuGGgTucdqqFZwHujIYnSD6DvhTHMUV1lH8QWA8-MFxU4E1mmEb0igVmefINetqLEhw19Nq7B3Ep6nlvZQB-4IxRgWjplz65d99fE0r5XCLB5mbFtqD9ND9eGYU_SPTLgEQucBLsUIk8g_ICnByt4tA2rm348lH7xftqR9FUQzkDuLQNRSJJROFmbGn8ew_6Pds2T2Bt_6YVYroTXF4Xi8leTVpcWBG425bkc9-OJRFWrf2-fXY4neYOhIUn4fzxMd2AK3qEFCcFNAwgatWnGpL1EJ3bNzbQrrFDAWjYN_AX6oemZYG5jttCr0ElvUveSG_-XTD_DmNY_6HykgF4VD8-15LBP8ipGnUxaP1TDzcMoDctqfiL0RQyxRHD7tK6jDbBmhGvAMk5RlKFKtbwJuVxjmqNNIbH9H4D5TDZJ8Sj
https://mytraining-ufshands.sumtotal.host/Broker/public/homerealmdiscovery.aspx?wctx=CfDJ8Ive3nNWRUlGjhezueh8tK9px6NPGf2s66yaXHJGeCnzMJY24ERoymuM221R4JV4p3_t-ebhQbhxv3j5fNdJppDe_d3tQNecYBEXZlZAmLvTQipX4qaSgsV7_WcwqB6WCcE2KNl3vuHgNDTFjmA5380byfxt1ylqkCjghDNdwwd1r-C6EQihNvPzR4OCNN0D3NAzn9dMeMwchfrtHPlS1Lksiu3psQ7lImwqh_sFd-Xk_ZWg3nU6QLYjFp7qobKy9JxTk9VM3h3d3Go5p_AtfMSDoMu8EAlfNweqN_wZuWixVPQ2zm4I6-Th6SYjw9g2P8V9e8CgQZcI2Simwn4cmRSbQyovcS0gxk75QQv0v1D3qLcESzYKCk8R8XbS4rG9lGMntyMwXFB1qOZM3jvG0hnLkNLBXNbvKaop6EzR8LGrsoiRAER_5ZL6wWNM6Pc3yMmSZgRKgMit1KSjhz0n3B_gufIlOPklbRz_0mYyK5mla87dmloqiVjoioEf9A0wMvI2cRS2H46h2KEOixmCXFZrTvpLv-UJWnYY_YDL2e4HbgZMdlVSHqUj7blReAljcIMWUcP05VFCM4gIXUiPsOBesz3nQd63CGBFI2PVJ1xNCLBVpljsvwxBZJA_7WXLYtHcEkoJ45ZLx6Z1u0ayBw24srcmxg7UQ7X95fbIQRS0TUK8iviC_i4CXFIVRfp7690JSueQkQ8K3NbQpIgkA9VVAFQUgZZJBBQFPwIYwGLXYMcBB6dqQNTnoqfZfUGpEEWbazbNKa43hLfkPkDh2EYOBzGvuXxrAqY7xm_ldipogFPWx5lHbkeZWgjdlsHq2NhXh7jGVJN_DPZzlIC2ynGE-cs2Om3ys1NWc03TYp9k65nXmGClJfLnV_HR_FuZSNrPR8hDR2dNhBEFU9tlHFaR3e3zhO6qqkRAEyn2OLYq&wa=wsignin1.0&whr=&wtrealm=https%3a%2f%2fmytraining-ufshands.sumtotal.host%2fapisecurity%2f&ReturnUrl=http%3a%2f%2fmytraining-ufshands.sumtotal.host%2fbroker%2fToken%2fSaml11.ashx%3fwtrealm%3dhttps%253A%252F%252Fmytraining-ufshands.sumtotal.host%252Fapisecurity%252F%26wa%3dwsignin1.0%26wreply%3dhttps%253A%252F%252Fmytraining-ufshands.sumtotal.host%252Fapisecurity%252Fsignin-sumtfed%26wctx%3dCfDJ8Ive3nNWRUlGjhezueh8tK9px6NPGf2s66yaXHJGeCnzMJY24ERoymuM221R4JV4p3_t-ebhQbhxv3j5fNdJppDe_d3tQNecYBEXZlZAmLvTQipX4qaSgsV7_WcwqB6WCcE2KNl3vuHgNDTFjmA5380byfxt1ylqkCjghDNdwwd1r-C6EQihNvPzR4OCNN0D3NAzn9dMeMwchfrtHPlS1Lksiu3psQ7lImwqh_sFd-Xk_ZWg3nU6QLYjFp7qobKy9JxTk9VM3h3d3Go5p_AtfMSDoMu8EAlfNweqN_wZuWixVPQ2zm4I6-Th6SYjw9g2P8V9e8CgQZcI2Simwn4cmRSbQyovcS0gxk75QQv0v1D3qLcESzYKCk8R8XbS4rG9lGMntyMwXFB1qOZM3jvG0hnLkNLBXNbvKaop6EzR8LGrsoiRAER_5ZL6wWNM6Pc3yMmSZgRKgMit1KSjhz0n3B_gufIlOPklbRz_0mYyK5mla87dmloqiVjoioEf9A0wMvI2cRS2H46h2KEOixmCXFZrTvpLv-UJWnYY_YDL2e4HbgZMdlVSHqUj7blReAljcIMWUcP05VFCM4gIXUiPsOBesz3nQd63CGBFI2PVJ1xNCLBVpljsvwxBZJA_7WXLYtHcEko


Michelle Romero

Finance Strategy & Analytics
The CFO Division is thrilled to recognize our very own Michelle 
Romero, Management Analyst for the Finance Strategy & Analytics 
team.  Michelle won the Superior Accomplishment Award for 
Sustained Excellence in Division 1.

In her wide-ranging role as 
a Management Analyst, 
Michelle acts as a liaison 
with UFIT on reporting 
initiatives, Salesforce, and 
other technical projects, 
providing a single point of 
contact and support for 
financial data to the UF 
Finance Community and 
core offices.  She also 
provides pivotal support on 
special projects for senior 
leadership and drives the 
CFO's data analytics 
initiatives.

The entire university has benefitted from Michelle's charge to 
enhance communication, accessibility and enablement of financial 
reporting solutions as she advocates for advanced solutions to 
solve significant business problems.



Nominate a Finance Staff Member

Get in Touch!

"Michelle is, at her core, the most helpful and giving person I have
worked with, often sacrificing her own time to help another person 
succeed. It is a remarkable skill that, while I know everything she 
has going on and the many things she is juggling, the person she is 
helping never does," said Emily Moran, Director of Finance 
Strategy & Analytics.

The CFO Division would also like to congratulate all the finance
employees who were nominated for the Superior Accomplishment
Awards! If you know of a deserving nominee in your area, please
submit using the link below for them to be featured in future
newsletters.

https://forms.office.com/pages/responsepage.aspx?id=-KBNDTFKdk2s5gpiMx4bhCgl3sf81KtDqwIN0s05891URTE0U0NHUkFXOVlUWjlKQktJVVBMREpCNCQlQCN0PWcu&route=shorturl
https://uf.tfaforms.net/f/Finance-Hub
https://forms.office.com/pages/responsepage.aspx?id=-KBNDTFKdk2s5gpiMx4bhCgl3sf81KtDqwIN0s05891URTE0U0NHUkFXOVlUWjlKQktJVVBMREpCNCQlQCN0PWcu&route=shorturl
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