
Welcome to our finance community monthly newsletter.  Our team
shares divisional updates, critical dates & deadlines, best practices, and
other information for the UF Finance community.  
Go Gators!

Fiscal Year End Is Approaching
April is the first of our monthly newsletters that will provide important year-end
information for FY25. Please stay tuned for critical dates and other resources!



Fiscal Year End
It's time to prepare for the end of fiscal year 2025 and gear up for the
start of fiscal year 2026. The fiscal year close relies on everyone across
the UF enterprise to ensure the accuracy of our financial information. 

The year-end schedule is posted on the website with the critical dates and
deadlines for FY25 year end. The schedule include the type (information or
deadline), fund group(s) impacted, action needed, and links to useful
resources.

Critical Fiscal Year End Deadlines

3/31/25: Requisitions for orders $150,000 or more that require competitive
bidding should have been submitted to Procurement Services. Please contact
Nicola Heredia if you have any that need to be submitted.

5/12/25: PO Recon Deadline - Last day to contact Procurement with list of
POs to keep open. 

6/3/25: UF GO Transaction Deadline - Last day for Departmental Financial
Approvers to approve travel requests and expense reports to ensure
encumbrance/payment from current FY funds. 

6/6/25: Deadline to request new Dept ID, Flex, SOF and payroll combination
codes for use in current fiscal year.

6/6/25: Deadline for Planning, Design & Construction, Facilities Services,
Housing and IFAS Facilities to send invoices to Construction Accounting for
FY 25 processing.

Access Full Year End Schedule

FY26 Paydays and Critical Dates
The Schedule of Paydays and Critical Dates for Fiscal Year 2025-2026 is
available on the Payroll Services website.

https://www.fa.ufl.edu/directives/fiscal-year-end-schedule-and-resources/
mailto:nheredia@ufl.edu?subject=Req%20150K%20or%20more%20on%20FY25
https://www.fa.ufl.edu/directives/fiscal-year-end-schedule-and-resources/
https://www.fa.ufl.edu/directives/payroll-schedules/


The schedule includes Time and Labor deadlines as well as Human Resource
deadlines to ensure all supporting documents are received in time for
approval for the next payday.

For questions, please contact Payroll Services at payroll-services@ufl.edu or
(352) 392-1231.

Equipment Capitalization Threshold
Due to proposed new regulations, the University of Florida anticipates
adopting an updated equipment capitalization threshold of $10,000
starting July 1, 2025, for fiscal year 2026.

The federal OMB circular gave the ability for universities to increase the
equipment capitalization threshold from $5,000 to $10,000. In addition, the
Board of Governors has proposed updates to the regulation to give Florida
universities the opportunity to switch to this increased cap.  Further
information will be shared as soon as we have final approval.

You're invited to attend the inaugural University of Florida Opportunity Fair on
Wednesday, April 30th, 2025 from 8 am - 2 pm at the Reitz Union Grand
Ballroom.

Hosted by Business Services, Procurement Services and Small Business
Relations, this free event is one you wont want to miss.

From 8 am - 11 am there will be workshops about working with suppliers
from Procurement, Disbursements, Business Services & Event Permitting. 

Then from 11 am - 2 pm, small businesses, UF contracted suppliers and
community partners will be showcasing their products/services and how they
can support your department's needs at our trade fair.

Additionally, the following UF Approved Caterers will be providing
FREE samples!

Bubbaques Muneca's Taco
Garden & Bar

Jeremiah's Italian Ice at
Butler

mailto:payroll-services@ufl.edu?subject=CFO%20Division%20Newsletter%3A%20Paydays%20Question


Chuy's Honey Nitro + Cold
Brew LLC Honey Baked Ham

MOJO Hogtown Tazikis
Mediterranean Café

Bell's Restaurant and
Catering

Daniel's Dining
Catering LLC Blue Highway Pizza Sweetwater Branch Inn

The Flying Buscuit
Café Cacciatore Catering Palm and Pine Catering

(Chartwells)

Space is limited and registration is required so register today!

If you have any questions email sbr@admin.ufl.edu or call 352-392-0380.

Register Here

New Research Participant Payment Method
In partnership with JP Morgan Chase and UF Banking and Merchant
Services, the Research Participant Payment team is excited to announce
Concourse, a new payment method that will be coming next month for
incentive payments.  This will be replacing the current Zelle payment
process.  

Studies that use this payment type will allow recipients the ability to choose
whether to use Zelle or ACH as a payment type directly within the banking
system.  Instruction guides and training sessions will be announced soon.  If
you have any questions, please contact us at hsp@admin.ufl.edu.

https://web.cvent.com/event/8ab13771-1819-40f7-baa6-aa657a4fba4a/register
https://web.cvent.com/event/8ab13771-1819-40f7-baa6-aa657a4fba4a/register
mailto:hsp@admin.ufl.edu?subject=CFO%20Monthly%20Newsletter%3A%20Concourse%20Question


Rental Car Reservations in new UF GO
Booking Experience

Users can pay for another traveler's rental car using their Direct Billing
number (which is tied to their PCard). Users are not able to enter the Direct
Billing Number on reservations for themselves.

The PCard will not attach to the reservation just because it is listed on the
User's profile. This only applies to rental vehicles, not airfare or lodging.

Traveler's should make sure to bring their UF PCard to the rental car office
when picking up their rental car. Unfortunately, travelers will not be able to
pick up their rental without speaking to the rental car representative at the
time they pick up the vehicle. We've reached out to World Travel Service, but
a solution to this has not been created yet. 

Rental Car Reservations for Guests, UF
Undergrad and Graduate Students

In order for Guests and students to utilize the Avis/Budget rates for business
travel, their department will need to make their reservation in the UF GO
Booking Tool, pay using a Direct Billing number and provide this Letter of
Introduction  that will need to be signed by the UF department
director/dean/chair. Avis does not extend discounted rates to Graduate
Students for personal travel.

We recommend having the Letter of Introduction in hand, regardless of the
vendor used, just to ensure that your Guests and Students don’t encounter
problems when picking up rental vehicles.

UF Surplus Pickup Readiness Checklist

To assist departments with the tasks
needed prior to pickup by the UF
Surplus team, a Pickup Readiness
Checklist has been created in
myAssets. 

This list includes items such as:

Scientific items must have any
contaminants removed
Items should be disconnected from
electric and walls, furniture taken
apart, and in a location that can be
accessed

https://procurement.ufl.edu/wp-content/uploads/2025/03/Letter-of-Introduction_UF-Rental-Vehicles_Grad-Students.docx
https://procurement.ufl.edu/wp-content/uploads/2025/03/Letter-of-Introduction_UF-Rental-Vehicles_Grad-Students.docx
https://procurement.ufl.edu/wp-content/uploads/2025/03/Letter-of-Introduction_UF-Rental-Vehicles_Grad-Students.docx


Any item that stores data should be
in a separate box from other items
that may be picked up

The team is happy to help you with any of
the requests. Please reach out to the UF
Surplus team by email at surplus-
fa@ufl.edu.

UF Supplier Portal Electronic Attestations
Starting Monday, April 14, 2025, suppliers will now be able to complete
electronic attestations within the supplier portal for compliance with
legislative requirements for anti-human trafficking and countries of
concern. 

Electronic attestations will now be available for both new supplier registrations
and change requests for US suppliers, an enhancement to the supplier portal
that will improve the efficiency of these processes. 

Note: This change will not be retroactive; any suppliers who have a new
supplier registration or change request pending review prior to implementation
of this change will still be required to submit the paper form.  

PCard Reminders
Using the company card for personal charges is against policy and may result
in PCard suspension or cancelation. Personal charges should be repaid by
check to the University within 5 days of the transaction post-date and
reconciled within 30 days.
Failure to do so will result in PCard suspension. Repeat offenders are subject
to lengthened suspensions and PCard cancelation.

Only save PCards to accounts when abosolutely necessary. Please ensure

mailto:surplus-fa@ufl.edu?subject=CFO%20Division%20Monthly%20Newsletter%3A%20Pickup%20Readiness%20Question
mailto:surplus-fa@ufl.edu?subject=CFO%20Division%20Monthly%20Newsletter%3A%20Pickup%20Readiness%20Question


they are stored securely and used exclusively for business-related
transactions.

If you are ever unsure about an expense, please review the Allowable,
Conditional, and Non-Allowable Purchases or reach out to the PCard team
before making the charge.

Airfare Cancellations
If a flight must be cancelled for an unforeseen reason, make sure that
the ticket is officially cancelled within the UF GO Booking Tool or by
calling World Travel Services BEFORE the flight’s scheduled departure.

Failure to cancel the flight before the flight departs results in the forfeiture of
any refund or credit that could have otherwise been received.

PCard Replacements
Bank of America is resuming the
process of replacing PCards
potentially affected by a
compromised list. Cardholders may
receive a replacement PCard in the
mail. Please ensure your PCard
account has the accurate University
of Florida billing address where
PCards are received. 

The original PCard will deactivate 30
days after the replacement is issued.
The replacement must be activated
within 30 days to remain valid. 

New Southwest Airlines Fare Structure
Southwest Airlines will be making changes to their fare structure on May 28,
2025. Please make sure you are aware of these changes, which are
summarized in the chart. More information can be found on Southwest's
webpage. 

https://procurement.ufl.edu/uf-departments/procurement-cards-pcards/procedures/allowable/
https://procurement.ufl.edu/uf-departments/procurement-cards-pcards/procedures/allowable/
https://support.southwest.com/helpcenter/s/article/policy-changes?clk=CB814950&src=pardot
https://click.info.gator360.ufl.edu/?qs=8b50d78849531048fc23e5943368779fef6f8c46102dee9a1005f33e43f272586ef9606be41902c81d8d5fe6b9802f9085094654fbe64c3a


UF GO Information Sessions
For all sessions, participation is limited to the first 300 attendees. The sessions are
recorded, and the videos are posted to the UF GO Forms & Resources website
after each session.

Register in advance to receive updates and reminders!

May

Topic: Fiscal Year End Processing

Join us to discuss important Fiscal Year End deadlines and reminders.

Date & Time: May 6th from 10 am - 11 am
Register Here

https://procurement.ufl.edu/uf-go/forms-resources/
https://ufl.zoom.us/meeting/register/9YDpGRLkSquwgI_W-pSEoQ#/registration


June

Topic: Open Office Hours

Bring your questions to our office hours! We plan to answer questions regarding
Fiscal Year End, then open it up to other questions as time permits.

Date & Time: June 6th from 3:30 pm - 4:30 pm
Register Here

UF GO Travel Advanced Workshop
April 16th, 9:00 am - 12:00 pm (in person at Elmore Hall)

Register Here

Procurement 102 - Service Contracts
April 29th, 9:00 am - 12:00 pm (via Zoom)

Register Here

https://ufl.zoom.us/meeting/register/zl-KikRsRcK96RfJGhy9cQ#/registration
https://mytraining-ufshands.sumtotal.host/Broker/public/homerealmdiscovery.aspx?wctx=CfDJ8JYJKPebs3BGrqufSxxOLJKex23ykFkaJzirpG3JGJkAVIh5ykdBM0SyJ-MUiaC-AeJdrn6i4rnuiTK402mlpVcpTGm8HuI922RnKSCA3gDDmu2tXGF68QdQ-eAcpzm547xEj3RjYswENNZSYBkTu82UbBIzarXB66VVsea5wRYT-NSWV8YxkV1iCiZcHSrS2avJW9pXUA9amPEc8J92NoQpMVL6_sd6LX4fBpPFf_RxZqT3-mZx9yormn72Matb-VG-P2X7coJkyqw9R8Ztm3twzAhQE7plvPNZFSYnivDsivDhKr_u1DfkB2D7IbzZ9rYOU4SXo_HZtxZuJ5eSKTlZO6sMaAM12Zh_LLeQw6x3IXivKp-P0aWQKRZPfGRHFZ0i0O0f-CU1cXNJ7Vc9RToft2pIxA0pmJSthFfavj5kTGXQicesE2oD49lAxZOjkLowq5pcmynACOzl67JEzCbr2Tfe_ICkYCkUDCsHC1cVJM6xAmte4nZ32ia5O--X4cpJdzDdsey3W6Lkb9ZDv88EhHEzBdQdliqnK7-W4-0gPIfNby778NgQTo1KKgvgp1Ck_DPNOsGaXr150uUFbLN4Sgqg9NNr4zM7rFdQs9KJOjDQZFRSNy-5S5lLPQGr28QIXxrfCJNLKbM72erAbl3gzFmQ8XDhbGGMi1FyX7sD7_1HsKDdL4oLmHzI1ofQunGKMp0JlwB-FDf9rXrmHCiiPUGTEF8mY06NKDb7ZJMr2FrrF25jskoJoOeOPDsf2p1cJwnBl8kzKcRgmu6ZhmpvHPLrTss0Ux-nwji_xQ_i8fs5tQ4CUhbn2NQi_47h1Fl3CbLBsaDnhsfwcTX1N-UC3VwyWovdTSoHV_S3zjdCOP031M2zXtV5zEJVHAJnCOdVgGxkmINcZk8HkHlG3-CbW4H9DLoKP9Y2drQRkDc0&wa=wsignin1.0&whr=&wtrealm=https%3a%2f%2fmytraining-ufshands.sumtotal.host%2fapisecurity%2f&ReturnUrl=http%3a%2f%2fmytraining-ufshands.sumtotal.host%2fbroker%2fToken%2fSaml11.ashx%3fwtrealm%3dhttps%253A%252F%252Fmytraining-ufshands.sumtotal.host%252Fapisecurity%252F%26wa%3dwsignin1.0%26wreply%3dhttps%253A%252F%252Fmytraining-ufshands.sumtotal.host%252Fapisecurity%252Fsignin-sumtfed%26wctx%3dCfDJ8JYJKPebs3BGrqufSxxOLJKex23ykFkaJzirpG3JGJkAVIh5ykdBM0SyJ-MUiaC-AeJdrn6i4rnuiTK402mlpVcpTGm8HuI922RnKSCA3gDDmu2tXGF68QdQ-eAcpzm547xEj3RjYswENNZSYBkTu82UbBIzarXB66VVsea5wRYT-NSWV8YxkV1iCiZcHSrS2avJW9pXUA9amPEc8J92NoQpMVL6_sd6LX4fBpPFf_RxZqT3-mZx9yormn72Matb-VG-P2X7coJkyqw9R8Ztm3twzAhQE7plvPNZFSYnivDsivDhKr_u1DfkB2D7IbzZ9rYOU4SXo_HZtxZuJ5eSKTlZO6sMaAM12Zh_LLeQw6x3IXivKp-P0aWQKRZPfGRHFZ0i0O0f-CU1cXNJ7Vc9RToft2pIxA0pmJSthFfavj5kTGXQicesE2oD49lAxZOjkLowq5pcmynACOzl67JEzCbr2Tfe_ICkYCkUDCsHC1cVJM6xAmte4nZ32ia5O--X4cpJdzDdsey3W6Lkb9ZDv88EhHEzBdQdliqnK7-W4-0gPIfNby778NgQTo1KKgvgp1Ck_DPNOsGaXr150uUFbLN4Sgqg9NNr4zM7rFdQs9KJOjDQZFRSNy-5S5lLPQGr28QIXxr
https://mytraining-ufshands.sumtotal.host/Broker/public/homerealmdiscovery.aspx?wctx=&wa=wsignin1.0&whr=&wtrealm=https%3a%2f%2fmytraining-ufshands.sumtotal.host%2fcore%2f&ReturnUrl=http%3a%2f%2fmytraining-ufshands.sumtotal.host%2fBroker%2fToken%2fSaml11.ashx%3fwa%3dwsignin1.0%26wtrealm%3dhttps%253a%252f%252fmytraining-ufshands.sumtotal.host%252fcore%252f%26wreply%3dhttps%253a%252f%252fmytraining-ufshands.sumtotal.host%252fCore%252fpillarRedirect%253frelyingParty%253dLM%2526url%253dcore%25252Factivitydetails%25252FViewActivityDetails%25253FActivityId%25253D54472%252526UserMode%25253D0


Brenda Harrell

CFO Division - Finance & Accounting
As a leader within the Division, Brenda
leads 8 teams which includes a
consolidation of construction, project
accounting and asset management. 
These teams oversee a variety of critical
processes.  

One team under her leadership includes
the Research Participation Payment
Team, where volume has grown
significantly with the expansion of
research activities across the University.
The implementation of Zelle and other
payment methods has provided more
opportunities for payments to participants.

The other teams she leads include Asset Management, Inventory, and the UF Surplus
Warehouse.  These teams have generated new processes for Required Asset
Certification (RAC) where the University of Florida has set the standard, and they have
extended services to our extension offices located throughout the state to provide support
for surplus equipment that needs to be recycle or repurposed.

However, the most recent accomplishment is related to the UF’s Facility and
Administration rate calculation (Also, known as the Indirect Cost (IDC) Proposal Rate).
Brenda’s 28 years of UF dedicated service and experience,  along with the support of
many areas across campus in providing data, drove the ability to generate a proposal that
placed the University in the strongest possible position.   With the proposal her team
created and her assistance in representing the University, the IDC Research rate
increased one percent from 52.5% to 53.5%. This increase enhances the University’s
ability to recover costs and improves its ability to perform its research mission.  We thank
Brenda for the numerous hours she has  dedicated to make a difference for UF!

https://click.info.gator360.ufl.edu/?qs=8b50d78849531048100cc0aeb32d54c3d9eb5c9287ae95c8de6cd7cb3fbcd0f88a9e6f504cc584b3fc53faec12838e9e825fb1883c82f09d


Nominate a Finance Staff Member

Get in Touch!

This email was sent by: UF Office of the Chief Financial Officer
PO Box 113240, Gainesville, FL, 32611

https://forms.office.com/pages/responsepage.aspx?id=-KBNDTFKdk2s5gpiMx4bhCgl3sf81KtDqwIN0s05891URTE0U0NHUkFXOVlUWjlKQktJVVBMREpCNCQlQCN0PWcu&route=shorturl
https://uf.tfaforms.net/f/Finance-Hub
https://uf.tfaforms.net/f/Finance-Hub
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