
The BA’s Role in 
Institutional Reporting



Selected Expenditures

Type of 
Expense

Fund 101 Fund
201

Fund 
162

Fund
171

Cost Center Prog
Code

Description

Salary $ 5031.97 19020100-101-CRRNT-
611110

1100 Lear Jr., William E

Fringe $ 68,776.44 19020100-101-CRRNT-
611120

1100 UF Fringe Benefit Pool

Office 
Equip 
< $5000

$      415.84 19020100-101-CRRNT-
732900-1902DEPT

1100 OEC Business Interiors - Universal 
48Dx120W Conference

Travel $      303.20 19020100-101-CRRNT-
1902SGROUP

1100 Enterprise Rent-a-Car- TA#255564-
G Rogozinski

Waivers $ 2692.38 19020100-201-
00099270-754000

2200 Letter of Appointment

F&A (OH) $ 3354.98 19020100-201-
00099270-812000

2200 F&A Calculation

Lab 
Supplies

$ 815.81 19020100-162-
1902S4710-731100-
1902S4710

8000 PayPal Uhobbies- Batteries & 
Quadcopter Frame

Entertainm
ent

$ 53.37 19020100-171-
F007854-799600-
1902DEPT

6100 Business Lunch - 2/6/14



Payroll reconciliation 



Transaction detail

$261,507.55

$68,776.44



Transaction detail
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Transaction detail



Transaction detail



Transaction detail



Appropriations summary



Appropriations summary



Appropriations summary



Appropriations summary



Grant Summary



Grant summary



Grant summary



Cash summary



Cash summary



Reporting

Annual Financial Report (AFR)
http://www.fa.ufl.edu/wp-content/uploads/AFR/UF_AFR_2014_indexed_4.pdf

• Presents financial statements (balance sheet, operating statement, cash flows 
statement), note disclosures and management’s discussion and analysis (MD&A)

• Prepared by General Accounting and Financial Reporting

• Audited by State Auditor General – we have never 
received a qualified/modified opinion

• Required by Florida Statute

• AFR is used by the State CFO in preparing the State 
Comprehensive Financial Statements (UF is the only 
university that is discretely presented – because of 
our size)

• Used by other universities to compare/benchmark 
financial data

http://www.fa.ufl.edu/wp-content/uploads/AFR/UF_AFR_2014_indexed_4.pdf


Reporting

Annual Financial Report (AFR)



Reporting

Annual Financial Report (AFR)



Reporting

Board of Trustees (BOT) Quarterly
http://trustees.ufl.edu/media/ufledu/content-assets/trusteesufledu/documents/agenda-
and-materials/2014-June-5-6.pdf (click on Committee on Finance and Facilities link, see item 5.3 Quarterly 
Financial Report

• Presents a quarterly balance sheet and operating statement for UF (no component 
units) to the Finance Facilities committee of the BOT

• Presents a variance analysis between same quarter of prior FY and prior FY period 
ended June 30.

• Because of changes in the BOT schedule (retreats) we no longer present every 
quarter (usually 2nd and 3rd quarters)

• Prepared by General Accounting

• Early on in the process (prior to the variance analysis) there were many questions –
so we began to anticipate questions and prepared the variance analysis

• Very few if any questions now

http://trustees.ufl.edu/media/ufledu/content-assets/trusteesufledu/documents/agenda-and-materials/2014-June-5-6.pdf


Reporting

Salary & Fringe

Office Equipment, Travel, Lab 
Supplies, Entertainment

Waivers

Board of Trustees (BOT) Quarterly

Full report found on BOT website, Committee on Finance and Facilities, Quarterly Financial Report

http://trustees.ufl.edu/media/ufledu/content-assets/trusteesufledu/documents/agenda-and-materials/2014-June-5-6.pdfhttp:/trustees.ufl.edu/media/ufledu/content-assets/trusteesufledu/documents/agenda-and-materials/2014-June-5-6.pdf


Reporting

Schedule of Expenditures of Federal Awards (SEFA)
http://www.myflorida.com/audgen/pages/pdf_files/2015-166.pdf#Page1

• As required by Uniform Guidance 2 CFR 200 (200.510); Institutions of Higher 
Education (IHE) must prepare financial statement(s) for the Federal program that 
includes a schedule of expenditures of Federal awards (SEFA). This must include a 
listing of Federal programs by Federal agency including 
those that are received as a subrecipient. Presents all 
expenditures of Federal awards for the fiscal year

• UF’s expenditures are combined with all other State 
institutions federal expenditures (total for State is $35B)

• Prepared by Cost Analysis

• Audited by State Auditor General as the A-133 audit

• The key to determining this report is whether or not the 
federal awards are set up properly so that the information 
can be captured. If a department can verify that the data is 
correct, it would help with the accuracy of the reporting. 
Items to review of a new award: Sponsor and CFDA number.

http://www.myflorida.com/audgen/pages/pdf_files/2015-166.pdf#Page1


Reporting

Type of 
Expense 

Fund  
101 

Fund 
201 

Fund 
162 

Fund 
171 

Cost Center Program 
Code 

Salary $5,031.97    19020100-101-CRRNT-
611110 

1100 
 

Fringe $68,776.44    19020100-101-CRRNT-
611120 

1100 

Office 
Equipment 
<$5000 

$415.84    19020100-101-CRRNT-
732900-1902DEPT 

1100 

Travel $303.20    19020100-101-CRRNT-
1902SGROUP 

1100 

Waivers  $2,692.38   19020100-201-00099270-
754000 

2200 

F&A (OH)  $3,354.98   19020100-201-00099270-
812000 

2200 

Lab Supplies   $815.81  19020100-162-731100-
1902SF4710 

8000 

Entertainment    $53.37 19020100-171-F007854-
799600-1902DEPT 

6100 

 
                     

                     
         

 
        

 
 

  
 

  
 

 
 

 
 

 
 

   
 

     
 

 
 

     
 

 

 
 

 

    
 

 

     
 

 

     
 

 

      
 

 

      
 

 

     
 

 

 
We then look for the CFDA number that is used for this grant to determine the agency that we received the 
funding from and what program it belongs to.  In this case it is CFDA number 81.135 which stands for the 
Advanced Research and Projects Agency, Energy Financial Assistance Program. 
 
That data is then presented on the SEFA: 
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Reporting

NSF Higher Education and Research Development (HERD) Report

http://www.nsf.gov/statistics/herd/

• Provides current and historical trends on the amounts and types of research and 
development activities at U.S. colleges and universities.

• Prepared by Cost Analysis
• Used to rank the university with other 

institutions across the country.
• Used by the Board of Governors (BOG) as 

one of the determining factor for 
Performance Based Funding. 

• Program code is very important in 
determining the information used for the 
HERD. The program code tells us if the 
expenditures in your department are for 
research.  If you select an incorrect program 
code when it is not for research this could 
hurt our overall total and in turn decrease our ranking among our peers and 
decrease the proceeds we receive for performance based funding

http://www.nsf.gov/statistics/herd/


Reporting

Type of 
Expense

Fund 
101

Fund
201

Fund
162

Fund
171

Cost Center Program 
Code

Salary $5,031.97 19020100-101-CRRNT-
611110

1100

Fringe $68,776.44 19020100-101-CRRNT-
611120

1100

Office 
Equipment 
<$5000

$415.84 19020100-101-CRRNT-
732900-1902DEPT

1100

Travel $303.20 19020100-101-CRRNT-
1902SGROUP

1100

Waivers $2,692.38 19020100-201-00099270-
754000

2200

F&A (OH) $3,354.98 19020100-201-00099270-
812000

2200

Lab Supplies $815.81 19020100-162-731100-
1902SF4710

8000

Entertainment $53.37 19020100-171-F007854-
799600-1902DEPT

6100



Reporting

Federal Fund 
Code Exp

with Program 
Code 2200



Reporting

Indirect Cost Proposal

• Required by Uniform Guidance 2 CFR 200 (Appendix III); 

• The proposal is created every 3 – 5 years for identifying and computing indirect 
Facilities & Administrative (F&A) rates at Institutions of Higher Education (IHE).  

• Indirect (F&A) costs are those that are incurred for the common or joint objectives 
and therefore cannot be identified readily and specifically with a particular 
sponsored project, and instructional activities, or any other institutional activity.

• Program code is important!

• Prepared by Cost Analysis



Reporting

Indirect Cost Proposal

Type of 
Expense

Fund 
101

Fund
201

Fund
162

Fund
171

Cost Center Program 
Code

Salary $5,031.97 19020100-101-CRRNT-
611110

1100

Fringe $68,776.44 19020100-101-CRRNT-
611120

1100

Office 
Equipment 
<$5000

$415.84 19020100-101-CRRNT-
732900-1902DEPT

1100

Travel $303.20 19020100-101-CRRNT-
1902SGROUP

1100

Waivers $2,692.38 19020100-201-00099270-
754000

2200

F&A (OH) $3,354.98 19020100-201-00099270-
812000

2200

Lab Supplies $815.81 19020100-162-731100-
1902SF4710

8000

Entertainment $53.37 19020100-171-F007854-
799600-1902DEPT

6100



Reporting

Indirect Cost Proposal

Based on the funding type and program code of the expenditure, determines what cost pool the 
expenditure is allocated to.

Highlighted in red - These expenditures all flow to the cost pool base for Instructional Activities.

Highlighted in blue – These expenditures all flow to the cost pool base for Organized Research.

Highlighted in Green – This is not included in financial reporting.  This is considered a “non-operating 
expense.”  Therefore, it is not allocated to any base.

Highlighted in Purple – The expenditure will flow to the cost pool base for Other Institutional Activities 
(OIA)

Highlighted in Pink – The expenditure will flow to the indirect cost group for Administration based on 
the Program Code 6100.  This group is used for all cost pool bases. It represents how many dollars 
support each type of cost, i.e. research, instruction, or other.  Again, Program Code is very important!  
BUT WAIT – Based on the DCA Best Practices Manual for the development of the Indirect Cost Proposal, 
Entertainment Costs are Unallowable.  Therefore, this will be excluded from the proposal.



Reporting

Indirect Cost Proposal



Reporting

Indirect Cost Proposal



Reporting

Indirect Cost Proposal



Reporting

Expenditure Analysis

• Combines data from Effort Reporting and Student Information File into the 
Instruction and Research (I&R) Data File

• I&R file is combined with file of expenditures of state moneys into the Expenditure 
Analysis by University by CIP (Classification of Instructional Programs)

• The Board of Governors uses this report as part of metrics used to determine the 
allocation of the Performance Funding.



Reporting

Expenditure Analysis



Reporting

Expenditure Analysis



Reporting

Operating Budget File

• All expenditures are reported regardless of funding source. 

• Information reported is at the Fund, Department, Program, Account, and Budget 
Reference levels.  

• Summary information is presented to the Board of Governors at their September 
board meeting for review and approval.  It is also used as the data source for 
information provided to any legislative member at his/her request.  

• The university also uses this data for the annual Accountability Report and the 
Work Plan reported to the BOG.  

• Auditors use this information for example, to insure that differential tuition 
revenues are spent appropriately, that university administrators are not paid more 
than $200,000 plus benefits from state appropriations.



Reporting

Operating Budget File Salary & Fringe

Office Equip 
<$5000 and Travel



Reporting

Operating Budget File

Office Equip 
<$5000 and Travel

Salary & Fringe



Reporting

Operating Budget File



Reporting

Operating Budget File

Entertainment

Waivers



Reporting

Operating Budget File

Lab Supplies



Reporting

Operating Budget File
Lab Supplies



Reporting

Operating Budget File

Waiver



Reporting

Integrated Postsecondary Education Data System (IPEDS)
https://nces.ed.gov/ipeds/

• Presents UF expenses in a standard format which is completed by all universities offering 
federal student financial aid

• Institutions that participate in federal student aid programs report data on enrollments, 
program completions, graduation rates, faculty and staff, finances, institutional prices, 
and student financial aid

• Prepared by Office of Institutional Planning and Research (OIPR) with input by 
General Accounting

• IPEDS provides basic data needed to describe — and 
analyze trends in — postsecondary education in the 
United States, in terms of the numbers of students enrolled, 
staff employed, dollars expended, and degrees earned.

• Congress, federal agencies, state governments, education 
providers, professional associations, private businesses, 
media, students and parents, and others rely on IPEDS data
for this basic information on postsecondary institutions.

https://nces.ed.gov/ipeds/


Reporting

Integrated Postsecondary Education Data System (IPEDS)



Reporting

US News and World Report
• http://www.usnews.com/education

• Presents a variety of data including annual expenses.
• Prepared by OIPR with input from General Accounting
• Used by the magazine to rank colleges and universities in the US
• Used by parents and student all over the US to make decisions about where to go to school
• The U.S. News ranking system rests on two 

pillars. The formula uses quantitative measures 
that education experts have proposed as reliable
indicators of academic quality, and it's based on 
our researched view of what matters in education.

• They gather data from each college on up to 
16 indicators of academic excellence. Each factor is 
assigned a weight that reflects our judgment about 
how much a measure matters. Finally, the colleges 
and universities in each category are ranked 
against their peers, based on their composite 
weighted score.

http://www.usnews.com/education


Reporting

US News and World Report
U.S. NEWS & WORLD REPORT

AMERICA'S BEST COLLEGES 2015
FINANCIAL INFORMATION FROM YEAR ENDED 06/30/2014

06/30/2014

POST TO U.S. NEWS 

1 TUITION & FEES (NET) 358,655,000 

2 INVESTMENT INCOME 280,430,000 

3 VALUE OF ENDOWMENT ASSETS 1,519,964,000 

4 INSTRUCTION EXPENDITURES 1,013,457,000 

5 RESEARCH EXPENDITURES 667,306,000 

6 PUBLIC SERVICE EXPENDITURES 476,883,000 

7 ACADEMIC SUPPORT EXPENDITURES 187,993,000 

8 STUDENT SERVICES EXPENDITURES 39,567,000 

9 INSTITUTIONAL SUPPORT EXPENDITURES 191,665,000 

10 SCHOLARSHIPS AND FELLOWSHIPS EXPENDITURES 65,957,000 

11 AUXILIARY ENTERPRISES 222,495,000 

12 HOSPITAL SERVICES -

13 INDEPENDENT OPERATIONS -

14 OTHER EXPENSES AND DEDUCTIONS 9,182,000 

-----------------
## TOTAL OPERATING EXPENSES (3) 2,874,505,000 



Reporting

Salary and Tax Data
Payroll Tax Deposits:

• Payroll tax deposits (OASDI, MEDI, and Federal Withholding) are calculated and remitted 
via EFTPS to the IRS for our biweekly and off-cycle payroll cycles.

• Biweekly tax deposits are approximately $14.5M and include both the employee’s and the 
employer’s portion.

• Deposits are made within required reporting deadlines to maintain the university’s 
compliance with IRS regulations.

Form 941/941-X:
• Form 941 is used to report wages and employment taxes withheld from employees’ pay.
• Both the employee’s and the employer’s portion of taxes are reported each calendar quarter.
• Form 941-X is used to correct errors on a previously-filed Form 941 related to wages, income 

tax withheld, social security wages and tax, or Medicare wages and tax.  
• Errors corrected may be due to incorrect tax coding, changes in employee classification, and 

salary overpayments and repayments. 
• Quarterly reporting of Forms 941 and 941-X ensure the university’s compliance with IRS 

regulations



Reporting

Salary and Tax Data



Reporting

Salary and Tax Data

Form 941/941-X:

Timely hiring and termination of employees in myUFL will ensure that errors are discovered 
more quickly, reducing the impact of tax collections and refunds processed by University 
Payroll and Tax Services.  Also, reducing the occurrence of salary overpayments will minimize 
corrections needed to our Form 941 reporting.



Reporting

Salary and Tax Data

Form W-2 Wages and Tax Statement:
• Form W-2 is provided to employees annually to report their salary/wages, taxes withheld, 

deductions impacting taxable wages, and other reportable transactions.

• Form W-2 is used by the employee to prepare the employee’s federal tax return and 
state/local tax returns, if applicable.

• For 2014, the university generated 35,645 Forms W-2, of which 12,167 (34%) were printed 
and mailed.  The remaining 23,478 were made available electronically to employees who 
provided their consent.



Reporting

Salary and Tax Data

Encourage employees to consent for their Form W-2 electronically.  
Reducing the number of printed forms reduces required manpower, 
supplies (paper, envelopes, ink), and mailing costs for the university.  
Electronic delivery is also faster, more convenient, and provides the 
employee with access to their UF Forms W-2 as far back as 2005.



Reporting

University Data Requests
http://cfo.ufl.edu/administrative-units/gbas/gbas-resource-center/datareporting/

http://cfo.ufl.edu/administrative-units/gbas/gbas-resource-center/datareporting/


Questions?
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