
 

    

UF GO Updates 

As we continue learning and working together in UF GO, we are highlighting relevant 

information and resources available for campus. 

 

Directives Update 

Update to Tip/Gratuity   
Last week, directives on Tip/Gratuity were updated to reflect an increased gratuity to 

20% on the pre-tax amount. This updated amount can be applied to expenses being 

reconciled in UF GO.    

  

Question of the Week 

How do I reconcile Travel PCard Charges made on behalf of another employee 
in my unit? 

To help answer this question, we’ve created this visual to help you reconcile the 

expenses paid for a traveler on a different UF employee’s PCard. 
   

Resource Highlight 
Updated Guest Travel and UF GO Associate/Emeritus Process 

Have a non-UF employee you need to reimburse and/or book travel for? Or need a 

non-UF employee to have access in the system to support UF employees? Check 

out our instruction guides on the available processes to best suit your needs.  

Guest Travel Process 

UF GO Associate/Emeritus Process 

https://click.info.gator360.ufl.edu/?qs=e129a7403334581ab06c3f69e5c34300fdabc14c4a04244ac45394242acb217251f23902cfef5ba863ffa2be6725e524ebf64426030a6c1b
https://click.info.gator360.ufl.edu/?qs=e129a7403334581acad6bdb4fd3d6936bee79edc6a4251ad731248d6de77b9fad2d23ef7cb13773009df5943d44e0f6c0009db076a701bd4
https://click.info.gator360.ufl.edu/?qs=e129a7403334581af0b07e18185475ce4d71de65c0c2243be87c09ec2d445e3b23ea32eddcd5c0ff1af681539551000000174a249f4515d3


 

 UF GO Office Hours  
Available twice a day in the month of April. Zoom links for the coming 

weeks are: 10:00 – 11:00 am (meeting link) and 2:00 – 3:00 pm (meeting 

link) 

 

Resources 

UF GO Onboarding section  on our website has the latest news and 

resources. We are here to support you as we transition to UF GO!  

 

      

 

https://click.info.gator360.ufl.edu/?qs=e129a7403334581a44cc71d19d8f443f87c329136bab2b277ed3329efe1e9756c536ac7835354fe362fb92d4ad1964a944818470d34f6909
https://click.info.gator360.ufl.edu/?qs=e129a7403334581a28d68e3ef4fac37e2c3c26abeabbba77565e11f0260f453b13bf3f537187bb1b2e794a22090287536f5773063b82b119
https://click.info.gator360.ufl.edu/?qs=e129a7403334581a28d68e3ef4fac37e2c3c26abeabbba77565e11f0260f453b13bf3f537187bb1b2e794a22090287536f5773063b82b119
https://click.info.gator360.ufl.edu/?qs=e129a7403334581ad7ff99469da405d2f7d21d7013ef18750e2090aad0eb0b84df3a941c95ad4b0650178bc37cec5f870047ce1fa5967481
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