Appendix 1
Asset Management’s Transaction Detail by Account Code Report
A report is available in Enterprise Reporting that will provide departmental expenditures, including pcard charges, for the account codes used for purchasing attractive and sensitive property. These account codes are listed below.


	Account
	Description



	729900
	FAX/PHONE EQUIPMENT <5000

	731700
	MEDICAL EQUIPMENT <5000

	731800
	AUDIO/VISUAL EQUIPMENT <5000

	731900
	LAB EQUIPMENT <5000

	732900
	OFFICE EQUIP & FURNITURE <5000

	734800
	COMPUTER EQUIPMENT <5000

	734900
	COMPUTER PERIPHERALS <5000

	739400
	OTHER EQUIPMENT < 5000

	739700
	SMALL HANDTOOLS <5000

	739800
	MUSICAL EQUIPMENT <5000

	739900
	FIREARMS <5000



The role needed to access the Transaction Detail by Account Code Report is UF_ER_USER.

Navigation to the report in myUFL is: Enterprise Reporting/Access Reporting/Shared Folders/64405000 – Asset Management/Transaction Detail By Account Code 73XXXX. This will take you to the report prompt page. At the prompt page enter four digit department ID(s), a date range and select “ok”

Department ID – Enter the four digit department ID in the box labeled “Provide a Value” and select Insert to move the department ID to the “Choices” box. More than one four digit department ID can be selected but you will need to click “Select all”.

Date Range - Select a “from” date and a “to” date on the calendar, or scroll down and select one or multiple fiscal years. When using the fiscal year option, be sure to click the insert button to move the fiscal year to the “Choices” box. More than one fiscal year can be selected but you will need to click “select all”.
The next page displays what would be entered to select department 6440 for fiscal year 2015.
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Fiscal Year: 2015

Transactions Detail by Accont Code 73XXXX
V7 Account Code: 731600, 731800, 732900, 734800, 734300, 73340, 733600, 739300, 733700, 729500 AND Depi_4 6440 AND Fiscal Year: 2015 AND Doc Dale:
4% il Date: Ascencing order
5

i Date > Flex |Fund] Agsourt] Transastion | PCardhelder | Transact| Vendor # | Vendor Name| Doc1D2 | PCard Merchant] Detail Description Encurbron] Furchasin| _ Fosted | DepllD | DeplLd | Frogra | Source| EmplD| Frojec| Budget | Busine
Code'Des| Code| Code | Detail oniD celD 9 Amount mCode| of t Codle| Feferenc | ss Linit

[ 01 7739700 PCarclt  EMPRIZ2ITITE- '045T6TT7 000000230 MBNA THNOZ8241 W GRAINGER, W GRAINGEF-Dewalt Heat Gun - - $6518/54405000 5440 5100 - - - CRRNT UFLOR
UFLOR-  Jacobs Conihia 1 America 11 D25%80

@720 - - MOl 773700 PCarckt  EMPEI2TTS- T4sTEies 00000230 MENA THNO26268 HARBOR HARBOR FREIGHT TODLS 325 - - $7815/54405000 440 B0 - - - CRRNT | UFLOR
UFLOR-  Jacobs Conihia 1 America 82 FREIGHT Tols & Fixtures

09022004 - - - 0T 739700 PCarch  EMPHII2NIZE- 04520923 'DOO0O0230 MENA TRNIZ8308 HARBOR HARBORFREIGHT TODLS 325 - - ($18.99)Bados000 B440 B0 - - - CARNT | UFLOR
UFLOR-  Jacobs Conihia 1 America |71 FREIGHT Fefund Sl Toals

09022004 - - - MOl 7738700 PCarckt  EMPEI2ITTE- 4520923 'B00000230 MENA THN28312 HARBOR HARBOR FREIGHT TODLS 325 - - $998/54405000 6440 B0 - - - CRRNT | UFLOR
UFLOR-  Jacobs Conihia 1 America 41 FREIGHT Cable Ties

a0 - - MOl 7732900 PCarckt  EMPHS7883790Td546409 'BO0000230 MENA THNOZ8601 WWW AR WWW AIR-N-WATER COMLuma - - 2039854404000 "B440 B0 - - - CYFWD UFLOR
UFLOR-  FloydMelarie 1 America 27 WATERCOM  Cornfort 28 pound portable.

W20 - MOl %7900 VCHRE  INVOICEH  PO31S6 'D00000064 CEC mE - OEC Business Interiors Inc-Office /5440 - 7358554404000 'B440 B0 - - - CRRNT | UFLOR
UFLOR- 34234 0 Business chair and keyboard mous

020 - MOl 7732900 PCarckt  EMPHSMTISES- 456767t 00000230 MENA THNO28985 OEC BUSINESS OEC BUSINESS INTERIORS New - - 7108054404000 B4d0 B0 - - - CYFWD UFLOR
UFLOR-  Wilkins,Jerrica 1 America 42 INTEFIORS  chirs for the break room.

020 - MOl 7732900 PCarckt  EMPHS7883790T4568829 'B00000230 MENA THNO23020 OFFICE DEPOT | OFFICE DEPOT #186-Coffes Um 30 - - $2250%84404000 440 B0 - - - CRRNT | UFLOR
UFLOR-  FloydMelarie 1 America 30 Hies oup

TR0 - MOl 7738700 PCarckt  EMPEI2TITTE- 4577415 00000230 MBNA THNOZ3087 LOWES #0418 | LOWES #00418-See also creditfor - - - 1152754405000 B4 B0 - - - CRRNT | UFLOR
UFLOR-  Jacobs Conihia 1 America 57 119 date

TR0 - 0T 739700 PCarch  EMPHII2NTIZE- 4577956 'D00000230 MENA TRND23136 LOWES HODHE LOWES #0418 See also debitfor - - ($1192) 4406000 Bad0 o - - - CARNT | UFLOR
UFLOR-  Jacobs Conihia 1 America 56 1192 dated

0920 - - 0T 739700 PCarct  EMPHII2NTTZE- 4567021 'D00000230 MENA TRNI23138 LOWES HODHE | LOWES #0418 Looking pliers 2pe, - - 249474405000 440 B0 - - - CARNT | UFLOR
UFLOR-  Jacobs Conihia 1 America 87 Indlustria

00 - AOT 73B00 VCHRH  INVOICES  POG2789 'D00000TES Applelne  'AITMEE - Apple Inc-PROPOSAL 201489334 /5440 - 1249005405000 5440 B0 - - - CYFWD UFLOR
UFLOR- 4303489673 8 MEDBELL

[ 01 7734800 PCarckt  EMPEI2TITTE- 4604278 00000230 MBNA THNO29532 Amazon.com  Amazon com-Scanner for PC-Deluse |- - $443.33B4404000 'B440 B0 - - - CYFWD UFLOR
UFLOR-  Jacobs Conihia 1 America 03 BurdieF

0803206 - - - 01 7734800 PCarckt  EMPHS7883790D4706380 'B00000230 MBNA THNO3I04 DM DELL  DMI DELL HIGHER EDLC-Dell - - 3531864404000 B0 B0 - - - CYFWD UFLOR
UFLOR-  FloydMelarie 1 America 06 HIGHEREDLC  Moritr-WIFI-Card Driver-

G205 - 69 732900 VCHRH  INVOICES  P0270750’000000000 Mister Paper /7734086260 - Wister Paper Inc-Ergoguys Ezses CD 5440 - 389954404000 440 77800 - - - CRRNT | UFLOR
UFLOR- 773406526001 7 Ine o 1039 Low vis

G205 - 69 732900 VCHRH  INVOICEH  P027i028 'D0000000D Mister Paper /7734086250 - Mister Paper Inc-Fellawes Fi Compact 5440 - 360954404000 440 77800 - - - CARNT | UFLOR
UFLOR- 773406525001 7 Ine o Foat Facke

B0 - MOl 772800 VCHRE  INVOICER  P0272768 000000262 GovConnectio 2757092 - GovConnestion Inc-Plantronics £5530 5440 - 9556445440400 "B440 B0 - - - CRRNT | UFLOR
UFLOR- 52757032 8 nine Over the Ear

Summary

$4514.43
$4.514.43





